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Getting Started 
 
So you’ve just opened the box, and are feeling a little overwhelmed….. Take a deep breath,  
it’s not as complicated as it looks. 
 
To set up the machine and install the software,  I recommend follow ing the Quick Start 
Instructions which are included in your box (or you can find them here 
http:/ / www.graphteccorp.com/ craftrobo/ support/ instruction.pdf)   they are quite straight 
forward and will talk you though plugging the machine in, and installing the software. 
 
Once you have your machine plugged in and the software installed,  you want to run the 
‘Robo Master’  programme 
 

 
 
 
To open a 
new 
document,  
click on the 
blank 
document 
icon at the top 

 

 
 
Select A4 and 
landscape or 
portrait – I 
prefer 
landscape for 
longer titles 
but it’s up to 
you. 
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You can 
change the 
measurements 
used within 
the software 
between mm 
and inches 
using the 
Preferences 
option.  Select 
whichever 
you prefer. 
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For basic 
cutting of 
titles,  you 
don’t need the 
registration 
marks, so you 
can remove 
them  on the 
Edit Menu – 
Registration 
Mark Settings. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Then remove 
the tick next 
to “ Use 
registration 
marks”  
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To cut out a 
title,  select 
the ‘Text’ 
button 
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Select your 
font,   
choose the 
font size,  if 
you don’t 
have pt, then 
set the height 
and width.  
Make sure the 
Hold Aspect 
Ratio button 
is ticked to 
keep the 
proportions 
correct. 
 
Tick Outline 
and type your 
text 
 
nb: See the 
‘How to 
install pts’ 
tutorial if you 
would prefer 
pts rather 
than mm or 
inches 
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When you hit 
ok, the word 
will appear in 
blue on your 
screen – select 
a location for 
it and press 
the left mouse 
button 
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If you would 
like to cut it in 
reverse 
(which makes 
it easier to 
apply to your 
page) then 
right click on 
the word and 
select Mirror 
Horizontal 

 

 
 
It is also easier 
to remove the 
letters later, if 
you draw a 
rounded 
rectangle 
around it. 
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You are now ready to cut, first take a look at your machine, it needs to be 
away from the wall so that paper can move back and forth freely. 
 
You need to install the cutting tip.   Select the appropriate tip for your 
cardstock,  blue for thin,  yellow for medium and pink for thicker cardstock,   
I have been using the pink tip. 
A ttach it to the cutting tool – be careful of the blade it is sharp. 
Find the small plastic ring and slip it over the blade end of the tool and slide 
it up towards the flange. 
 

 
Place the blade into the machine, and turn the blue dial clockwise. 
 
Remove any tape holding the cutting head in place. 
 
Close the lid. 
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Open the packet of media samples, 
and find the carrier sheet – this is a 
white piece of card with a yellow 
protective coating.  Remove the 
central yellow piece and leave 2 
thin strips along the edge 
 

 
A ttach a piece of A4 card to the sheet, 
lining it up with the left hand yellow 
stripe. 

 
 
Insert the carrier sheet into the Craft Robo, lining 
it up with the groove. 
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Turn the dial on the left side of the machine to insert the paper right 
into the machine 

Make sure the paper is under the blade,  if you look on 
the right hand side inside the machine there is a 
groove you can line it up againt, but as long as the 
paper is under the blade it w ill be fine. 

 
 
You are now ready to print, close the 
lid, and it should all look like this 
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Within RoboMaster, you need to press the CUT 
button 

Press OK on the next screen  
 
This launches the Craft Robo 
Controller. 
 
Press ‘Hide the Operation Guide’ 
 
This w ill ‘ungrey’ a lot of options 
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If you are cutting cardstock, then select Thick Media, tick adjust settings, and set the thickness to 30,  you 
can do a test cut if you want to check,   and then press CUT 

 
 

 One final confirmation and it w ill start cutting.  Your paper will go 
back and forth 3 or 4 times before the cutting starts,  if the machine is too close to the wall then it w ill jam 
and not cut. 
 
It w ill now cut along each line, and the paper will move in and out as it cuts. 
 
When it is all finished, then without removing 
it from the machine, peel back the backing 
cardstock and check it has cut all the way 
through,  if it has not cut sufficiently then 
send it to cut again. As long as you don’t 
move the carrier sheet in anyway it w ill cut 
along exactly the same lines.  I have cut this 
sample tw ice. It uses Bazzill monochromatics 
cardstock,  it was ok on the 1st cut but not 
perfect, with a 2nd cut it is almost exactly 
perfect. 
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When you are happy w ith the cut, remove the carrier sheet from the machine 

 
 
Peel off the outside cardstock, and then apply hermafix to the back of the letters. 
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Remove the rest of the waste – it is 
helpful to have a sharp object to help 
remove the centers of letters or keep 
skinny bits stuck to the carrier sheet. 
 

A t this point 
you should 
have the letters 
left on the 
carrier sheet – I 
find it easier to 
remove some of 
the centers of 
the letters later, 
but you can see 
what works 
best for you. 
 



� � �Craf t Robo Tutorials 

 
Turn the carrier sheet over,  
and place it onto your layout – 
you can see through the sheet 
for accurate placement.  Rub 
firmly across the back so the 
hermafix wil l stick the letters 
down. 
 
Peel back the carrier sheet and 
your word should remain 
behind,  use your pointed 
object to push any stubborn 
bits back. 
At this point I removed the 
insides of the D and the O 
with a MM paper piercer 

 
The final results 

 
 
 
 
 


